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On the CD in the Other section, click on
the Audacity exe file link and install the
Audacity program onto the computer
which you wish to use.

Audacitsis a free trass platform applisation for compiling and editing your sound flas. An Audacity
Audaci exe lle IS on this CD.

Click on the Run button and follow the
prompts to install the program.

File Download - Security Warning

Do you want to run or save thizs file?

Mame: audacity-win-1.2.3.exe
Type: Application, 2,34 MB

From: D:iSubsites

[ Run J[ Save ]E Cancel I

potentially harm your computer. [F pou do not trust the zource, do not

@ while files from the Internet can be useful, this file twpe can
1un or $ave this software. What's the risk?

You need to extract the LAME encoder.

Open
Search...
Explore

Scan
Open With 3

Send To 3

Cut
Copy

Create Shorkcut
Delete
Rename

Properties

To open Audacity click on the Audacity
shortcut.
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The Audacity window will then open.
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You first need to set the Audacity
program up so that it will save and export
your podcast files. To do this you need to
go to File and the Preferences.

Profctrate 44100 | |Cursor: (:00.000000 min:sec. [Srep-To 04

Audacity Preferences

Audio |40 IQua\ity' File Farmalsl Spectlogramsl Directones' \nterfacel Keyboardl Mousel

If you are going to record via your

H ~ Playback
computer, you first need to make sure
that the Recording and Playback et
Device is selected. This is usually the Recording
default Cal’d, however if you have other Device: |Micrasoft Sound Mapper - Input =l
tcrz:lergz installed you may choose to select — <

I~ Play other tracks while recording new one
™ Software Playthrough [Play new track while recording it]

The Channels selection should also be
setto 1 (Mono)

NB you can also select here to Play
other tracks while recording new one

Cancel 0K

Audacity Preferences

Audio /0 Bualty | File Formats | Spectiogiams | Directories | Interface | Keyboard | Mouse |

Default Sample Rate:  |44100Hz | 44100
Default S ample Format: I32—bil float 'I

16-bit

Realtime sample rate co inc Interpolation
Under the Quallty tab 'ensure that the High-quality sample rate converter: IW
Default Sample Rate is set to 44100Hz
and change the Default Sample Format Rl it [iere ]
tO 16'b|t High-quality dither: | Triangle

Cancel |




Under the File Formats tab ensure that
the Uncompressed Export Format is
set to WAV (Microsoft 16-bit PCM).

Next you will need to setup the LAME
encoder by clicking on the Find Library
button.

Audacity Preferences

Audio 140 I Quality  File Formats I Spectrograms ] Directories ] Interface ] Keyboard ] Mouse ]
Wwhen impoiting uncompreszed audio files into Audacity
™ Make a copy of the file betare editing [safer]
* Read directly from the original file [faster]

Uncompressed E xport Fomat

[t (Microsoft 16 bt PCH) = |

Wiad [Microsoft), Signed 16 bit PCh

0GG Export Setup
OGG Quality 5 0 )' 10

MP3 Export Setup

MP3 Libramy Version:  LAME v3.97 Find Library
Bit Rate: 128 ~

A warning window will pop up. You only
need to click Yes.

Export MP3

Audacity does not expart MP3 files directly, but instead uses the
! Freely availsble LAME ibrary o handle MP3 File encoding. You must
3

obtain lame_enc.dll separately, by downloading the LAME MP3 encoder, and then locate this File For Audacity. *You

only need ko do this once.

twrould you lke ta locate lame_enc.dil now?

Yes Ko

You may need to navigate to where the

lame_ec.dll file is or you may be lucky.

Once the file has been located you need
to click Open.

Where is lame_enc.dl?

Look in: [ I lame3.97:62 | £F B~
%] 1ame_enc.di

&

My Recent
Documents

b |
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My Documents

@

My Computer

“'1] File name: Iarrue En) j Open
My Metwork Files of type: | Only lame_enc.dl - Cancel
Places

[ Open as read-only

Once you have located the LAME
encoder you can change the Bit Rate
that the files will be exported into. The
lower the bit rate the smaller the file but
also the lesser the quality. Usually a file
size between 64 minimum and 128
maximum is recommended.

1MP3 Export Setup

MP3 Library Version:  LAME +3.97 Find Library
Bit Rate: 128

Cancel | Ok |




You are now ready to record. Plug in your
microphone, or use the inbuilt
microphone on your laptop and using the
mouse click depress the round red
Record Button.
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As you speak you will see the wave form
of the Audio Track growing. You will also
see the Sound Level in the top right
corner.

Fle Edt View Project Generate Effect Analyze Help
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To review your recording you need to
depress the Skip to Start purple button,
before depressing the green Play button.

File Edit Wiew Project Generate Effect analvze Help
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The green play head will then travel along
your track and the sound level will show
in green.

Fie Edit View Project Generate Effect Analyze Help
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Once you have pressed Stop and you
press the red Record button again, each
new recording will be on a completely
new track.

Fle Edit View Project Generate Effect Analyze Help
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£ Audacity
File Edit Wiew

IT={s

Generate  Effect

Analyze  Help

Import Labels. ..
p‘H ¥k Irnpork MIDL..

_ Import Raw Data...

If you wish you can also Import Audio

, )
such as music or other vocal tracks. To 5 EdtIDE Tags..,
do this you need to go tp Project and s
then select Import Audio. Mono, 44100Hz | e Audin Track

16-hit Mew Stereo Track

hute | =olo Mew Label Track

You can also Import Audio from devices gt MenTmeTack
such as an iPod or other MP3 recorders.

Align Tracks... 3

¥ | Ao Track ™ Align and mowve cursar,,, 3
Mono, 44100Hz
16-hit Add Label At Selection Ctr+EB

hiute: Solo

Select one or more audio files...

Look in: ’@ Desktop ﬂ o BB~
éaLogltech QuickCam [CUnused Desktop Shortcuts
@Manual CanoScan LIDE20, 30 [901 ighway Blues_ 1
My Recent @ martor GneTouch 1/040806_Fin_m1214240
DERNELS Mcnfee Personal Firewall Plus S audarit
FT mMcAFee SecurityCenter ﬁ:l Artist: ABC Local Radio
1 1 1 " =-| album Title: Saturday Mornings with Tonya Roberts
You can then navigate to the file you wish o ggn:iuas Frtox it
H obostudio Duration: 0:27:59
to import and choose Open. ¥ picasaz BF] Type: MR Format Sound
: £A QuickTime Plaver [ ot Rate: 4ekbps
=t o Protected: No
. . My Documents o oo IEtEd &".:‘5 Size: 9.61 MB
NB it is best to Import MP3 files Donnloads e
o indows Media Player
=mB ) windows Media Pl —
jl}g [ Mew Folder @W\sePixel Handy3nap
by Computer < 3
File name: |U4UBDB_Fin_m1 214249 ﬂ Open |
My Metwork  Files of type: [ i files =) ~| Cancel
plecs [™ Open as read-only

X

Import

Importing MP3 File...

An Import progress window will open. | ]

Fiemaining time : 0:00: 21

Cancel




The new track will then appear in your
window.

NB if you press play now there will be
multiple tracks playing all at once which
may not sound very good.

Fle Edit Wiew Project Generate Effect Analvze Help
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To move the tracks around you need to
select the Time Shift Tool which looks like
a double headed arrow.
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Holding the mouse button down over the
track that you want to move you can now
move it further along to position it where

you need to.
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At this stage your work may span more
than the screen. To see all of your work
you can select the Zoom Out tool which
is the magnifying glass with the minus
sign inside. Note the Zoom In tool as well
as the other Fit tools
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You may wish to remove some of the

sound track e.g. silences indicated by File Edt View F
straight lines. To do this you need to I = 7
N

engage the Selection Tool.
Joles | o |
Selection Tool

When you hold the mouse button and
drag it over the track you can now select
the portion that you want to work with.

In this case you want to remove the piece
of track by clicking on the Cut button that
looks like a pair of scissors. When you do - | By i | ik eru|
this the portion of the track will disappear :

and the rest of the track will slide back to cut

take its place. You can also use the
Delete Key on your keyboard.

File Edit View Project Generate Analyze  Help
I _E, 5 Repeat Last EFfect  Ctri+R
: L] i
lel¥] 2 2
LD T Change Pitch, ..
20 -3.0 -2.0 -1.0 00 10 C:ange Speed...
L L L L L Change Tempa...
. XlAud\o Track ¥ | 1.0 Comp%essorf.
Once you have selected a section of Wono, 441008z | Echo..
16-ht Equalization. ..
track, there are numerous effects that can | || o
be applied to the section. The Fade In . rede ot
and Fade Out effects are particularly L.g BRI er
. . . . - Moise Removal...
useful if you are using a mix of music and Memetacew] ] Homlee...
audio. The Amplify effect can be used to e hakal LT R Fromp.
both raise and lower the amplification Mo S0 || ooty dRily Rt
level of the track or part of a track. R ——
L_Q_R 1.0 Cross Fade In
*[n4nE06_Fin w | 1.0 Cross Fade Out
Mo, 441 00Hz Delay...
324t flost L i"e‘;bL‘_' .
M % 004 High Pass Fll‘t;r‘..
(SRR R Lowe Pass Filker...
L R 0 SC4...
=Gt 1.0 Tremalo...




Of course you should regularly save your
work. This is done by going to Save
Project, or Save Project As under the
File menu. This will enable you to return
to your work by first open

£ Audacity
N Edit  Wiew Project Generate Effect

T Chrln
Cpen... k40
Close Chrly
Save Project Chrl4+5

Save Project As...

Export As Wal, .,
Export Selection As \WaY...

Export As MP3...
Export Selection As MP3. ..

Export As Ogg Yorbis, ..
Export Selection As Ogg Worbis, .,

Export Mulkiple. ..

Page Setup...
Prink...

Preferences. .. Chr+P

Exit

The warning message will tell you that
only Audacity can open Audacity files.
This message can be turned off by
clicking in the Don’t show this warning
again box.

Audacity project files [ aup] let pou save everything you'te working on exactly as it

appears on the screen, but most other programs can't open Audacity project files,

when you want ta save a file that can be opened by other programs, select one of the
Export commands.

[~ Don't show this warming again

To open the project again you only need
to find the folder where you saved the
project and then click on the project you
want.

project
one_data

ﬁ

project ang

To Export your project in a format that
can be easily played or used as a
podcast then you need to go to File and
select Export As MP3.

£ project one
N Edit  Wiew Project Generate EFfect

Tew Chrl+M
Oper... Chrl+0
Close Chel+w

Save Project As...

Export As WAY..,

Export As MP3,..

Export As Ogg Yorbis...

Export Multiple...

Page Setup...
Print...

Preferences. .. Ctrl+P

Exit




Save MP3 File As; PX

Save i ‘lﬂ Call: ﬂ ef Fa-
% My Recent Documents
L\b rDesktop
23 My Documents
gt | " ybees
- =) VMR
@ 15 Family
1) ElsieP
. Desktop = m
You can then navigate to the folder where _ 2 Hy Cempur
. . 5 <o Local Disk )
you wish to EXport your project. s | 2 g‘:agre&dF;:scE.%ints
) () My Documents
:—1_1}3 & My Netwark Flaces
- I5) blogs ete
My Computer 155 Downloads
1 ME
|5 Mew Folder
1) project ane_data

MyNetwork | (5 Unused Deskiop Shartouts = [ |
Places
Saveastpe | MP3fles (~mpa] ol tered |

Edit the ID3 tags for the MP3 file rz

Farmat:
™ ID3v1 [more compatible)
o |D3v2 [more flexible]

Title: |First podcast

You will then need to enter the ID3 tags ;| iohn P
which are basically the information about Album; [Podoasting Alang
the podcast that you have made. s [ ous [—

Genre: | Other j

Comments: |This iz my First podeast

Cancel | (] 8 |

X

Exponrt

The Export window will then appear and et e = e prEEe 20 s
depending on the size of the file, it will
run until the whole file has been exported. .

Femaining time : 0:01:30
Note the Remaining Time indicator.

Canicel

Your Podcast file will then be ready to
use. project one

8

project one

Also have a look at http://www.how-to-podcast-tutorial.com/00-podcast-tutorial-four-ps.htm for
some excellent Flash based tutorial movies and
http://www.dIsweb.rmit.edu.au/set/pace/podcast/quide.pdf for another pdf guide. Both look further
into uploading and setting up feeds for your podcasts.



http://www.how-to-podcast-tutorial.com/00-podcast-tutorial-four-ps.htm
http://www.dlsweb.rmit.edu.au/set/pace/podcast/guide.pdf

